
 
 

Transfer Policy & Rules for employees 

 
• An employee must be in his or her current position at least nine 

months and be in good standing before he or she is eligible to 

apply for a transfer 

 

• Employees are required to provide documentation that supports 

their performance history, such as the last performance evaluation 

to Human Resources department 

 

• Employees who meet expectations of Manager Can eligible for 

apply transfer 
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