
 

IN – SHOP EXECUTIVE POLICY 

 

➢ Effective from 1st March  

 

1. Leave and yearly holidays – Based on their shop leave days and holidays 

only. 

2. In time and out time – Based on their shop opening and closing only 

3. Dress code: Business attire 

Note: Project, service and any type of outside work, need to get prior approval 

from the reporting manager.  
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